HUGNG DAN SU DUNG CHU'C NANG QUAN LY, TAI SU DUNG GIAY TO
KHO DU LIEU CA NHAN TREN CONG DICH VU CONG BQ CONG AN

(Kém theo vin ban s638JV01-TTTTCH ngiyf¥6/2022 ciia Vén phong Bj)

1. Cong dan/td chirc ding nhip vao Cong Dich vy cong B§ Cong an

CONG DAN/DOANH NGHIEP DANG NHAP

2 @ &

DANG NHAP DANG NHAP DANG NHAP
Tai khoan cép bdi Tai khoédn cép boi Tai khoan co s&
Céng dich vu cdng quéc gia Céng DVC B6 Cong an cho thué luu tra

Chay:

Cong dan mudn dang nhap lai bang mat tai khoan céng DVYCQG khdc thi tién hanh
- X6a cache trinh duyét

- Reload (F5) lai trang hién ta1

Sau do tign hanh ddng nhap bang cong DVCQG nhu binh thuang

(Hinh 1: Ddng nhap Céng dich vu céng B Céng an)

2. Hién thi menu Kho lru trir ¢4 nhin:

& Nguyen Kim Ngoc~ 1

Can bd dang nhdp

Thong tin ca nhan

dse  Phinanh - Kién nghi Dinhgia  Vanban Hoi dip

Kho dir liéu ca nhan

INH THUC HIEN DICH VU CONG TRYC TUYEN

@Dang xuat

(Hinh 2: Chon chirc ndng Kho dir liéu ca nhan)



3. Hién thi danh sach gidy t& cd nhan/ t6 chirc da luu

@ CONG DIJCH VU CONG Fianbion: |
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- Thu tye hanh chinh Nbp hé 5o e upbn Tra ciru b s Phan anh - Kién ngh Banh gaa Vin ban Ho dap H trg

KHO D LIEU CA NHAN
NGi dung fim kiim
E ¥ thtne Sy

RLUETS N - 4 Thém mtl

STT Tén gifly 1& Flie dinh kém Dinh dgng Trang thél
1 Ban chyp £o chung thye gilly 1d €6 0o qua oo Thém quyén cia Vidt Nam = £eG Hier t4 7 n
cip chimg minh nguot dal deén hop phép 451 v8l nguit M8t ndng fuc hanh vi
dan
2 Van bin ding y cla co cuan <d thim quyé gism st quan by, giao dye é_ doc Hén o n
3 1 Vain bie 48 nghi chip thudn dia dém by dung vé phéng chay va chie x docx Hiidn ) " n
chay hode 0@ nghj xem xé, cho y ki€n vé gidi phap phong chdy va chiia chey
d
] 121213 TEST & dot Hin 1y o’ n

e

s Gy 10, 131 idu chung mech chd & hop phap

xlgx Hien 17l ‘ n

(Hinh 3: Hién thi cdc gidy té tai Kho dit liéu cd nhan)

Céng dan/td chirc c6 thé tim kiém thong tin, tai file dinh kém va thém, sira, x6a gidy
td dé thuc hién luu trix, tai sir dung gidy t& phuc vu thuc hién cdc thu tuc hanh chinh
tiép theo.

4. Céng dan/T$ chirc ¢6 thé luwu gidy tor vao Kho dir ligu ca nhan khi ndp ho so

(3 Thanh phan hd so
“Quy khéch cung clip céc gidly tif theo yéu c3u cia Thanh phir hé 5o ben dutl, Nhdn vao & Chon 18p tin sau dé chon myc Scan file hade Chon 14p tin dé thye hén cung cip cée
gify tatheo yéu chu Sau khi thye hién xong, nhan Dng ¥ va Tigp e

Tép tin 141 lén cé dung luong khdng qua 6MB
’ Tén gifiy t&r §5bdn (*) Téptin Mibu dor Ly vio kho

g K& hogch, chuong trinh, ndi dung hudn luyén (230 sen cong “hing)

1 Chan 1ép tline Luy thérh cérg
B B Meuse 1618554
32360 0
(m] Danh sdch trich ngang by ich 847 san cong g ﬁ
' Chan teptine

(Hinh 4: Céng dan luu gidy to vao Kho dit liéu ca nhdn)

Hé théng bao Luwu thanh cong c6 nghia la gidy to cia cong dan/td chirc di dugce
luru vao kho dir liéu ca nhén deé tai su dung.




5. Lay gidy to tir kho quan ly gidy to ca nhin
Cong dan ndp hd so thyc hién ldy gidy to di c6 trong kho di liéu c4 nhén trén Cong
dich vu cong B9 Cong an

D Danh sach trich ngang ly lich {Bau sao cong vtang: o m
1 Chon 1ép tinw
Scan File
[0 Vanbin & ngni (MAu 53 01 ban nanh kiem theo N 83/2017/N0 Chon i m
CP) (Sén chinh; 1
I Lay lrkho l
+TITIA

(Hinh 5: Céng dan ldy gidy to tir Kho dit liéu cd nhan)

6. Hé thong sé lay gidy to tir danh sach dé Iru vao thanh phan hd so can njp

Chon tép &l Iu tir kho od nhén
phap phong chay va chida chay d

4 121213 TEST & O

5 Gidy 1o tal Weu ching minh chd & hop phdp 3 O

6 Gidy 1o 141 Wy chirng minn chd & hop phap & |

7 Gady 1 test & 0

8  Giy1o. 1l béu ching minh chd & hop phap s O }

9 Gidy 1o 1Al béu ching minh chd & hop phidp 3 8 | ‘
o

10 T khal thay adi théng tin cur i & O ?fi

nLe

Téng 6 2 Trang 17 bdn gni . Chuvén ton| Trang 1 v Hién 1 10 v!84n gtw1 Trang

(Hinh 6: Hién thi cdc gidy to tir Kho dit li¢u cd nhan)

Tich chon va nhin cip nhat dé 14y file tir kho quén ly gidy tor:

9 Gidy 1. tai Wy chivng minn chd & hap pnap & O

10 Té khai thay 68 théng bn cu s EE]

Téng $6 2 Trang 17 ban ghi . Chuyén 161 Trang 1 v | Hién i 10w Bdn ghit Trang

(Hinh 7: Chon gidy t¢ can ldy tir Kho diF li¢u cd nhan)




Gidy to da dugc ndp:

Vin ban d& nghi (Mau 56 01 ban hanh kem theo N 83/2017/ND- i -
CP) (8an chirh) 1 Char 18 tire

B [ Mauso 1618

SATRI1 73 doe

(Hinh 8: Gidy to dé dwoc nép)

7. Quan ly ho so di ndp trén hé thong
- Cong dan truy cdp vao quan ly hd so dd ndp da xem két qua giai quyét thu tuc hanh
chinh va chon két qua dua vao kho d¢ tai sir dung

 CONG DICH Wy CONG amvanmn: |

L BO CONG AN Can b3 ¢y i

- Thu tye hinh chinh Nép h 30 Uy uydn Tra cvu hser Phan dnh - Keda ngh| Danh gth Vin ban Mo dig -
Gudn i h scdd o

Kihe ¢d beu ch nadn

QUAN LY HD SO

wO4ng wndl

(Hinh 9: Céng dan truy cdp vao Quan Iy hé so da nép)

- Tim kiém hé so trong danh sach hé so:

Danh sach hé so 43 ndp Lrue tuyén

Qutan Iy 198 EAGET Qudn if hé s 83 nop

SEMD sd S8 CMND nguid ndp Tén nguii ndp Linh we ndp

G0N 87 .970.000-220009-0017 . Wbl it . NS . ¥ = {haniinhvuc -
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Tim thiy téng 55 29 hd 50

(Hinh 10: Tim kiém hé so da nép)

- Nhén vao chi tiét hd so dé xem file két qua
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(Hinh 11: Hién thi chi tiét ho so)



=X 1009896 - Tham duyét thiét ké vé phang chay va chita chay (thuc hién tai cdp tinh)
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Tal khodn 017489420
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(Hinh 12: Xem File két qua gidi quyét)

Céng dan/ T chirc nhén vao file dé xem file va tai vé dé luu vao kho dir ligu ca
nhén tai st dung trong lan ti€p theo./.



HUGNG DAN THONG KE DU LIEU HO SO THU TUC HANH CHINH
(Kém theo vén ban s@)(3/V01-TTTTCH ngayf¥6/2022 ciia Vin phong Bj)

1. Ping nhip tai khoan quan tri co quan
Truy cap dudng din: htps:/dichvucong.bocongan.gov.vn/login

DANG NHAP

AR Kb €O

Quan mat khau?

(Hinh 1: Dang nhdp tai khoan quan tri co quan)

2. Hién thi bao cdo thong ké ddi soat
Truy cép dudng din:
https://dichvucong.bocongan.gov.vn/bocongan/baocaothongke/tktheothutuc
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(Hinh 2: Hién thi cdc s6 liéu theo thii tuc)



+0 sé 1 : Thuc hién chuyén dbi co quan cén thong ké d6i soat

+ 0 s6 2, 3 : Khoang thoi gian cin tim kiém

+ O s6 4: Chon linh vuc dé hién thi cac thu tuc thude linh vire d6
+ O s& 5: Thuc hién théng ké hodc xuat ra file excel

+ Pa ly: Hb so da dugc ldy vé hé thong cta céc Cuc

+ Chura Hy: Hb so chua dugc cac Cyc ldy vé

3. Xem chi tiét cac ho so
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(Hinh 3: Xem chi tiét cde ho so)

+ Hién thi danh sach ho so:
T T S U

Danh sach chi tidt héd so: Téng 56 nd so
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(Hinh 4: Hién thi danh sach hé s0)
+ Quan trj ¢6 thé nhan nat «“Xuét Excel” dé xudt dir liéu.

Luu y cong thice thong ké dit liéu da ghi ro ¢ dudi trang:
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(Hinh 4: Céng thirc thong ké dit ligu)



