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PHAN I. DANH MUC THU TUC HANH CHINH
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PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHiINH TRONG

1. Thi tuc hanh chinh: Khai bao tam tru cho ngwoi nwéc ngoai tai Viét
Nam (thuc hién tai Cong an cap x3)

1.1 Trinh tw thuc hién

Budc 1: Chuén bi thong tin, ho so

Chu sé htru co so luu tra, nguoi dai di¢n theo phép luat cua co so luu tra
hodc nguoi duoc ty quyén (sau day goi 1a ngudi khai bao tam tra) chuan bi théng
tin, hd so theo quy dinh cua phap luat.

Budc 2: Khai bao tam trti cho nguoi nude ngoai

« Nguoi khai bao tam trd thuc hién khai bao tam tra cho nguoi nudc ngoai
qua mdi truong dién tir tai hé théng khai bao tam tra dién tir hoic bang Phiéu khai
b4o tam tru, cu thé:

« Triong hop khai bdo qua méi trieong dién tir: Truy cdp hé thong khai béao
tam tru dién tu tai dia chi: https://tbltkbtt.bocongan.gov.vn/, dang nhap tai khodan
khai bao va khai bao théng tin tam tri theo yéu cdu cua hé théng. Viéc khai bao
phdi thuec hién ngay khi nguoi nwée ngodi dén co sé lheu tril.

« Truong hop khai bao bang Phiéu khai béo tam tra: Ghi day du, chinh xac
thong tin vao Phiéu khai bao tam tr( va chuyén tryc tiép Phiéu khai béo tam tra
cho Céng an cap x4 trong thoi han 12 gio; d6i véi dia ban ving sau, viing xa trong
thoi han 24 gio ké tir khi ngudi nude ngoai dén co so luu tra. Truéc khi chuyén
Phiéu khai b&o tem tri theo thei han néu trén, Phiéu khai béao tam tri duoc giri
ngay bang phirong thirc lién lac phi hop dén Cong an cap xa.

. COng an cap x4 tiép nhan thong tin khai bao tam tra.

o Triong hop khai bdo qua méi triwong dién tir: COng an cap xa tiép nhan
thong tin tam tr( cia nguoi nudce ngoai dugc khai béo qua hé théng khai béo tam
tra dién tu tai dia chi: https://tbltkbtt.bocongan.gov.vn/.

« Truong hop khai béo bang Phiéu khai bao tam tri: Can bo Cong an cap xa
diroc phan cong theec hién kiém tra Phiéu khai bao tam tra, truong hop thdng tin
chua day du thi yéu cau nguoi khai bdo bd sung ngay; thuc hién xac nhan, sao
chup, tra ngay Phiéu khai b4o tam trt cho ngudi khai b4o tam trd va cap nhat ngay
thong tin khai bao tam tr(i cia nguoi nudc ngodi vao hé thdng khai béo tam trd
dién tir thong qua tai khoan duoc cap.

« Thoi gian tiép nhan: 24 gio trong ngay, 07 ngay trong tuan.

Budc 3: Nhan két qua

Nguoi khai béo tam trt nhan két qua ngay sau khi khai bao day du theo quy
dinh, cu thé: nhdn thong bao trén hé théng khai bao tam tru dién twr ngay sau khi
khai ddy di cdc théng tin theo yéu cau cia hé thong tai dia chi:
https://tbltkbtt.bocongan.gov.vn/ hodc nhan Phiéu khai bao tam tra di dugc Cong
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an cap x4 xac nhan ngay sau khi khai thong tin day du va chuyén truc tiép Phiéu
khai bao tam trii cho Cong an cap xa theo quy dinh.

. Thoi gian tra két qua: 24 gio trong ngay, 07 ngay trong tuan.

1.2. C4ch thirc thuc hién

« Truec tuyén: thuc hién trén hé thdng khai bao tam tri dién it tai dia chi:
https://tbltkbtt.oocongan.gov.vn/.

« Truc tiép: nop Phiéu khai bao tam trd tai Cong an cap xa.

1.3. Thanh phan, sé lwrgng hd so

« Trirong hop thuc hién tryec tuyén: Thong tin khai b&o tam trd bao gom cac
théng tin sau day ciia nguoi nwdc ngodi: Ho tén, gidi tinh, ngay, thang, nam sinh,
quac tich, so hé chiéu hodc gidy to c6 gia tri di lai quéc té, thoi han chitng nhdn
tam tri hogc gia han tam trd hodc thé tam trii do co quan ¢é tham quyén cdp va
thoi gian dir kién tam tri tai co sé leu tr.

« Trudng hop thuc hién truc tiép: Phiéu khai bao tam trd (mau NA17) ban
hanh kém theo Thong tu s6 04/2015/TT-BCA ngay 05/01/2015 cta B trusng Bo
Cong an quy dinh miu gidy to lién quan dén viéc nhap canh, xuat canh, cu tri cia
nguoi nuwdc ngodi tai Viet Nam, duoc sia ddi, bé sung mét sé diéu béi Thong tw
s6 57/2020/TT-BCA ngay 10/6/2020, Théng tw so 22/2023/TT-BCA ngay
30/6/2023 va Théng tu s6 70/2026/TT-BCA ngy 25/5/2026.

« S6 luong hd so: 01 (mdt) bd.

1.4. Thoi han giai quyét

« Trirong hop khai bao qua hé thong khai bao tam #i dién tir: ngay sau khi
hé thong khai bao tam trii dién tir tiép nhdn thdng tin khai bao tam tri cia nguoi
nwdc ngoai.

« Truong hop khai béo bang Phiéu khai béo tam tri: ngay sau khi Céng an cap
x4 tiép nhan, xac nhan Phiéu khai b4o tam tr theo dting quy dinh cua phép luat.

1.5. Pdi twong thuc hién thi tuc hanh chinh

Chu s¢ hitu co s¢ luu tri, nguoi dai dién theo phap luét cua co so luu tra
hodc ngudi duge Gy quyeén.

1.6. Co quan thuc hién tha tuc hanh chinh

Cong an cAp xa.

1.7. Két qua thwc hién thia tuc hanh chinh

Thong tin khai béo tam tr ctia ngudi nude ngoai duge hé théng khai bdo tam
tru dién tir tiép nhén hodc Phiéu khai bao tam tra duge Cong an cép X4 xac nhan.

1.8. Phi, 1€ phi: Khong.

1.9. Tén mau don, miu to khai

Phiéu khai bdo tam tri (miu NA17) ban hanh kém theo Théng tu sb
04/2015/TT-BCA ngay 05/01/2015 ctia Bo trudong Bo Cong an quy dinh mau gidy
to lién quan dén viéc nhap canh, xuét canh, cu tra cua nguoi nudc ngoai tai Viét
Nam, dugc sira doi, bo sung mot sé diéu boi Théng tir s6 57/2020/TT-BCA ngay
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10/6/2020, Théng tw so 22/2023/TT-BCA ngay 30/6/2023 va Théng tw so
70/2026/TT-BCA ngay 25/5/2026.

1.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

Doi véi truong hop khai bdo qua hé thong khai bdo tam trii dién tir, nguoi
khai bdo tam trii phdi c6 tai khoan khai bdo do hé thong cdp. Truong hop chira
c6 tai khodn khai bdo, nguoi khai bdo tam trii truy cdp hé thong khai béo tam trii
dién tir tai dia chi https://tbltkbtt.bocongan.gov.vn/ cung cdp thong tin ciia co sé
luew trii va thong tin ciia nguoi khai bdo theo yéu cdu ciia hé thong dé dwoc cdp
tai khodn khai béo. Trieong hop cé thay doi cac thong tin lién quan dén tai khoan
khai bdo, nguoi khai bdo tam trii phdi cdp nhdt kip thoi trén hé thong.

1.11. Cin ctr phép ly cia tha tuc hanh chinh

« Luat Nhap canh, xuat canh, qua canh, cu tra ctia nguoi nudc ngoai tai Viét
Nam s 47/2014/QH13, duoc sta ddi, bo sung mot sé diéu boi Luat sb
51/2019/QH14, Luat s6 23/2023/QH15, Luat sb 103/2025/QH15 va Luat sb
118/2025/QH15.

« Thong tu s6 04/2015/TT-BCA, ngay 05/01/2015 cua Bo truong Bo Cong
an quy dinh mau gidy to lién quan dén viéc nhap canh, xuat canh, cu tra ctia ngudi
nudc ngoai tai Viét Nam, duwoc sira doi, bé sung mét sé diéu bsi Théng fur s6
57/2020/TT-BCA, Théng tw s6 22/12023/TT-BCA va Théng tu s6 70/2026/TT-BCA.

« Théng tw s6 87/2026/TT-BCA, ngay 09/6/2026 cia B trirong Bé Cong an
quy dinh cach thizc theec hién khai béo, tiép nhan théng tin tam trl cia nguwoi nuéc
ngoai tai Viét Nam.

* Ghi ch(: Phan in nghiéng 1a phan sita déi, bé sung.
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